
ETHICS COMMISSION 
CITY AND COUNTY OF SAN FRANCISCO  

 
 
 

25 Van Ness Avenue, Suite 220 • San Francisco, CA  94102-6053• Phone (415) 252-3100• Fax (415) 252-3112 
E-Mail Address:  ethics.commission@sfgov.org Web site:  https://www.sfethics.org 

 

PETER KEANE 
CHAIRPERSON 

 
DAINA CHIU 

VICE-CHAIRPERSON 
 

BEVERLY HAYON 
COMMISSIONER 

 
PAUL A. RENNE 
COMMISSIONER 

 
QUENTIN L. KOPP 

COMMISSIONER 
 

LEEANN PELHAM 
EXECUTIVE DIRECTOR 

Date:  March 22, 2017 

To:  Members of the Ethics Commission 

From:  Pat Petersen, Education and Compliance Officer 

Subject: AGENDA ITEM 7 
  Education and Compliance Report for the March 27, 2017 Meeting 

_____________________________________________________________________________ 

Summary: This report highlights programmatic information and operational updates 
related to the Education and Compliance Program 

Action Requested: No action is required by the Commission as this item is for informational 
purposes only. 

Outreach 

Statement of Economic Interests (Form 700) Annual Filings  

Preparation for the Annual Statement of Economic Interests (Form 700) filings continues to be 
the primary focus of activities of the Education and Compliance program. This year, officials’ 
and designated filers’ annual financial disclosure forms are required to be submitted no later 
than Monday, April 3, because April 1 this year falls on a weekend. 

To help heighten awareness of these filing requirements and support full and timely 
compliance this filing season, Commission staff held four information sessions for Filing 
Officers and designated filers.  These information sessions have been designed to help 
individuals better understand the purpose and mechanics of Form 700 filings. Information 
presented at the filer information sessions appears in Attachment 1. 

So far, more than 40 designated filers representing over a dozen departments, and more than 
30 filing officers, attended the sessions. Responses from designated filers to post-session 
surveys about the trainings, and other follow-on conversations with attendees, were positive. 
We also circulated a follow-up “FAQ” for filers to answer a series of commonly asked 
questions (See Attachment 2).  To encourage even broader awareness, we have added a fifth 
Form 700 filing information session. This session is scheduled for March 24.  

As we prepare to move toward e-filing for all Form 700 filers in the coming year, these 
discussions will provide helpful information about the most effective information and 
resources filers desire to better understand and comply with their financial disclosure filing 
requirements.  



    2 

 

New Website 

As we reported last month, our new website enables us to highlight key activities and requirements 
throughout the year on a home page “banner.” This banner can be changed as often as helpful to link to 
specific compliance tools or further detailed program information, all in one focused place. 

This month, for example, the banner and its related landing page have continued to highlight 
information and resources for Form 700 filers to promote understanding and filing compliance about 
these public disclosure statements. Once the April 3rd deadline has passed, visitors to the site will find 
additional information about how to understand and access this year’s filings. 

As we continue to gather and assess feedback on our new website, understanding the information 
needs of our web users will help us continue to shape the most useful content for our education and 
compliance notices and guidance going forward. 

 

We look forward to answering any questions you might have at the upcoming Commission meeting. 

  

https://www.sfethics.org/
https://sfethics.org/ethics/2017/02/annual-form-700-filings-due-april-3-2017.html


STATEMENT OF ECONOMIC INTERESTS - FORM 700 
2017 ANNUAL FILING

San Francisco Ethics Commission

Filer Information Session
03/10/17



AGENDA

 Overview - Statement of Economic Interests

 Form 700 Filing Process

 Form 700 Review

 Q&A
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OVERVIEW
Statement of Economic Interests



STATEMENT OF ECONOMIC INTERESTS - FORM 700

 Political Reform Act

 Why Statement of Economic Interests Form 700s are filed

 How Form 700 disclosure supports Transparency and Accountability
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WHO FILES FORM 700? 

 Elected Officials, Departments Heads, Board Members and 
Commissioners 

 Designated Employees 
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Learn more online: 
San Francisco Campaign & Governmental Conduct Code

http://library.amlegal.com/nxt/gateway.dll/California/campaign/articleiiiconductofgovernmentofficialsan?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_3.1


FILING REQUIREMENTS AND DUE DATES

 Assuming Office – Within 30 days

 Annual – Apr 3rd 2017*

 Leaving Office – Within 30 days 
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*Exception: If you assumed office between Oct 1 2016 and March 31 2017, and filed an assuming office Form 700, 
you do not need to file annual Form 700 in 2017.

Learn more online:  
Form 700 Filing Deadlines page

https://sfethics.org/compliance/city-officers/statement-of-economic-interests-city-officers/form-700-filing-deadlines


ETHICS & SUNSHINE TRAINING

For Elected Officials, Departments Heads, Board Members and 
Commissioners 

 Sunshine Ordinance Declaration - Due Apr 3rd 2017 

 Certificate of Ethics Training – Due every two years
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Learn more online: 
Ethics and Sunshine Training page

https://sfethics.org/compliance/city-officers/ethics-and-sunshine-training


FORM 700 FILING PROCESS



FILING 2017 ANNUAL FORM 700 ELECTRONICALLY

Elected Officials, Departments Heads, Board 
Members and Commissioners 

 Login to the Ethics Commission E-filing system 
(NetFile) 

 Complete and submit the form online by due 
date
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Learn more online: 
2017 Annual Form 700 Filing Requirements page

https://sfethics.org/ethics/2017/02/annual-form-700-filings-due-april-3-2017.html


FILING 2017 ANNUAL FORM 700 ON PAPER

Designated Employees

 Print and complete hard copy Form 700

 Submit the completed form to your Filing 
Officer by due date
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Learn more online: 
2017 Annual Form 700 Filing Requirements page

https://sfethics.org/ethics/2017/02/annual-form-700-filings-due-april-3-2017.html


PUBLIC ACCESS TO FILED FORMS

 Form 700 statements filed electronically
• Available at Form 700 Online Disclosure (with limited redactions)
• Un-redacted forms are accessible to the public on request at the Ethics Commission 

 Form 700 statements filed on paper
• Retained with departmental filing officers and are accessible to the public on request

 Sunshine Ordinance Declarations and Certificates of Ethics Training
• Available at Online Disclosure (with limited redactions)
• Un-redacted forms are accessible to the public on request at the Ethics Commission
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https://sfethics.org/disclosures/city-officer-disclosure/statement-of-economic-interests-city-officer-disclosure
https://sfethics.org/disclosures/city-officer-disclosure/sunshine-ordinance-declarations-certificates-of-ethics-training-city-officer-disclosure


LATE FILING AND ENFORCEMENT

 No provision in the law to extend Form 700 due dates

 Late fees of $10/day up to a $100 for each required filing

 Non-filers may be subject to disciplinary and/or enforcement 
actions with potential fines of up to $5,000 per violation
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Learn more online: 
Late Filing and Enforcement page

https://sfethics.org/compliance/city-officers/statement-of-economic-interests-city-officers/late-filing-and-enforcement


AMENDMENTS TO FILED FORM 700

 Amend the form electronically or on paper depending on your 
original filing

 Amendments can be made to current or prior years’ filings
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Learn more online: 
How to File Form 700

https://sfethics.org/compliance/city-officers/statement-of-economic-interests-city-officers/how-to-file-form-700


FILING SUPPORT & RESOURCES

 Contacts for Individual Assistance
• Filing Officer for your department

• Ethics Commission – ethics.commission@sfgov.org or (415) 252-3100 

• Fair Political Practices Commission (FPPC) - (866) 275-3772 (866-ASK-FPPC) 

• Deputy City Attorney assigned to your department

 Online Resources
• Ethics Commission website - www.sfethics.org

• Fair Political Practices Commission website - www.fppc.ca.gov/Form700.html
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mailto:ethics.commission@sfgov.org
http://www.sfethics.org/
http://www.fppc.ca.gov/Form700.html


FORM 700 FILING GUIDANCE & RESOURCES AT SFETHICS.ORG
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FORM 700 REVIEW



FORM 700 GENERAL REMINDERS

 Reporting period for 2017 annual filing: 1/1/2016 to 12/31/2016

 Reportable financial interests include filer’s own and those of filer’s 
spouse/partner. They also include interests of dependent children.

 Filer’s position and disclosure category will determine reportable 
financial interests

SAN FRANCISCO ETHICS COMMISSION | 2017 17



HOW TO FIND YOUR DISCLOSURE CATEGORY
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 Visit San Francisco Campaign & Governmental Conduct Code

 Click on the section for 
your department

http://library.amlegal.com/nxt/gateway.dll/California/campaign/articleiiiconductofgovernmentofficialsan?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_3.1


HOW TO FIND YOUR DISCLOSURE CATEGORY
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 View the disclosure category and description for your position (Note: description 
for disclosure category 1 is under 3.1-107)

 Contact your Filing Officer or Department Head regarding any questions



 Cover Page
 Schedules
 A-1: Investments - Stocks, Bonds, and Other Interests (Ownership <10%)
 A-2: Investments, Income, and Assets of Business Entities/Trusts (Ownership 

>10%)
 B: Interests in Real Property
 C: Income, Loans, and Business Positions
 D: Income - Gifts
 E: Income - Gifts of Travel Payments, Advances, and Reimbursements

SAN FRANCISCO ETHICS COMMISSION | 2017 20

FORM 700 SCHEDULES



FORM 700 COVER PAGE REMINDERS

 List business address
• Contact information will not be redacted 

in the forms retained at departments
• Electronic filers: Contact information will 

be redacted online but is available un-
redacted at the Ethics Commission

 Select applicable schedules
 Sign the form
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FORM 700 SCHEDULE A-1REMINDERS

Investments - Stocks, Bonds, and Other 
Interests (Ownership <10%)

 Investments worth $2,000 or more

 Stocks/bonds chosen by the individual

Mutual funds are not required to be 
disclosed
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FORM 700 SCHEDULE A-2 REMINDERS

Investments, Income, and Assets of Business 
Entities/Trusts (Ownership >10%)

 Business ownership

Must report any client that was a source of 
more than $10k of income

 Trust funds
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FORM 700 SCHEDULE B REMINDERS

Interests in Real Property
 Report interests (worth $2,000 or more) in real 

property owned within the city (personal home is 
generally excluded)

 Report rental income from properties owned within 
the city (including personal home, if a portion of it is 
rented out)

 Tenants names are also reported and not redacted on 
paper filings (names are redacted online for 
electronically filed forms)

 Personal mortgages are not reportable if they are at 
rates available to the general public
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FORM 700 SCHEDULE C REMINDERS

Income, Loans, and Business Positions
 Sources of income of $500 or more
 Need not report governmental salary
 Income from businesses and non-profits
 Income from sale of property (home, car etc.)
 Source of income consideration: Entity conducts 

business within the city
 Do not double report business ownership as 

employment
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FORM 700 SCHEDULE D REMINDERS

Income – Gifts

 Report gift(s) with cumulative value of $50 or more

 Gift limit – Not more than $470 in a calendar year 
from a single source

 Common exceptions

• Gifts from family members

• Gifts of informational material (example: 
conference admission)
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Learn more online: 
Gifts and Travel page

https://sfethics.org/compliance/city-officers/gifts-and-travel-city-officers


FORM 700 SCHEDULE E REMINDERS

Income - Gifts of Travel Payments,  
Advances, and Reimbursements

 Need not report gifts from family 
members 

 Need not report travel paid for by the 
City to carry out your official duties
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Learn more online: 
Gifts and Travel page

https://sfethics.org/compliance/city-officers/gifts-and-travel-city-officers


QUESTIONS ABOUT YOUR FORM 700?

For specific questions regarding your filing please consult:

 The Ethics Commission – ethics.commission@sfgov.org or (415) 252-3100 

 The Fair Political Practices Commission (FPPC) - (866) 275-3772 (866-ASK-FPPC) 

 Deputy City Attorney assigned to your department
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Q&A



San Francisco Ethics Commission
25 Van Ness Avenue, Suite 220

San Francisco, CA  94102
(415) 252-3100

www.sfethics.org

Thank you

http://www.sfethics.org/
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Frequently Asked Questions from 
Recent Ethics Commission Form 700 Filer Information Sessions  

 

This FAQ presents answers to a range of questions posed by Form 700 filers at recent Ethics Commission Form 
700 Filer Information Sessions. It is provided as general guidance on some commonly asked questions. For 
additional information or specific guidance based on your particular circumstances, please contact the Ethics 
Commission’s Education and Compliance team at 415.252.3100 or by email at ethics.commission@sfgov.org.   

  
 

1. Who are filing officers? What do they help with?  
Departmental filing officers are individuals assigned by a Department head or that person’s designee to help 
administer the Form 700 filing processes for that department. Filing officers disseminate filing forms and 
instructions to their department’s officers and employees and collect and provide public access to filed 
statements. For reference, a list of departmental filing officers appears on the Ethics Commission’s website.  
If you need further assistance, please contact the Ethics Commission. 

 
2. What is a disclosure category and how do I determine my disclosure category? 

Disclosure categories identify the types of economic interests that persons required to file a Form 700 may 
need to disclose. Before you start filling your Form 700, you should determine what disclosure category 
applies to your position. These categories are assigned by each department based on the duties of your 
position. You can look up your disclosure category in the San Francisco Campaign and Governmental 
Conduct Code. You can also contact your filing officer or the Ethics Commission for assistance in determining 
your disclosure category. For example, if your disclosure category does not require you to report 
investments in certain business sectors, then you would not need to report such investments on your Form 
700. 

 
3. My disclosure category requires me to report real property I own in the City. Do I have to report my 

personal residence, or is that always excluded? 
Your personal residence is not required to be disclosed unless: 

• you claim a business deduction for a portion of your home, if the portion claimed as a tax deduction 
is valued at $2,000 or more; or 

• you rent out a portion of your home. 
 
4. My disclosure category requires me to report gifts from any source. Do I have to report gifts that I 

received from my family? 
In general, you only need to report sources of gifts worth $50 or more, or multiple gifts that are worth $50 
or more from a single source. But you do not need to report gifts – regardless of value – from family 
members. For the purpose of this exception, family members include your spouse or former spouse; child or 
step-child; parent; grandparent; grandchild; brother; sister; current or former parent-in-law, brother-in-law, 
or sister-in-law; nephew; niece; aunt or uncle; including grand nephew, grand niece, grand aunt, or grand 
uncle, or first cousin including first cousin once removed or the spouse, or former spouse, of any such 
person other than a former in-law. 
 

      Sfethics FAQ 

     March 2017             https://sfethics.org 

 
 

mailto:ethics.commission@sfgov.org
https://sfethics.org/compliance/city-officers/statement-of-economic-interests-city-officers/filing-officer-duties-statement-of-economic-interests/filing-officers-and-department-heads-statement-of-economic-interests
http://library.amlegal.com/nxt/gateway.dll/California/campaign/articleiiiconductofgovernmentofficialsan?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_3.1
http://library.amlegal.com/nxt/gateway.dll/California/campaign/articleiiiconductofgovernmentofficialsan?f=templates$fn=default.htm$3.0$vid=amlegal:sanfrancisco_ca$anc=JD_3.1
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5. My disclosure category requires me to report gifts from any source. But do I have to report gifts from non-

profit organizations? 
There is no general exception for gifts from non-profit organizations. But to be reportable, you would need 
to have received a gift worth $50 or more, or multiple gifts that total $50 or more from a single non-profit. 

 
6. How do I find out whether a company is doing business in the City, for Form 700 reporting purposes? 

A business entity is doing business in your agency’s jurisdiction if the entity has business contacts on a 
regular or substantial basis with a person who maintains a physical presence in your jurisdiction. Business 
contacts include, but are not limited to, manufacturing, distributing, selling, purchasing, or providing 
services or goods. Business contacts do not include marketing via the Internet, telephone, television, radio, 
or printed media. The same criteria are used to determine whether an individual, organization, or other 
entity is doing business in your jurisdiction. 
 

7. My disclosure category requires me to report investments in businesses that “do business” in the City. Do 
I have to report my investments in mutual funds? 
Even if some of the underlying holdings in a mutual fund operate in San Francisco, you are not required to 
report investments in diversified mutual funds. A diversified mutual fund is a portfolio of stocks, bonds, or 
money market instruments that is managed by an investment company and pools the money of many 
individuals together. A typical diversified mutual fund will own between 75 to 100 separate securities at any 
given time. 

 
8. I was married only during a portion of the reporting period, but am now not married. Do I need to report 

my spouse’s financial interests for the period we were married?  
Yes. Subject to your disclosure category, Form 700s require that you report the financial interests held by 
you, your spouse, and any dependent children during the reporting period. If you were married during the 
reporting period, then you must generally disclose the financial interests held by your spouse during that 
time (again, if required by your disclosure category). 

 
9. My disclosure category requires me to disclose income from any source. I rent a room in my house for 

short-term rentals, and after such rentals, I receive a check each month from the third-party rental 
company that finds and places the short-term tenants. I do not directly receive payment from such 
tenants. What or who do I need to report as the source of any income from short-term rentals? 
The actual source of rental income (i.e., the tenant) may need to be reported on Schedule C if he/she paid 
$500 or more for your short-term rental unit. But bear in mind that such renters would be reportable only if 
they have “regular business contacts” in San Francisco (see question 6 above). So, for example, short-term 
tenants who routinely visit San Francisco for business would likely need to be reported if they satisfy the 
$500 threshold. 

 
10. Are there any confidentiality provisions that apply if I own a business that provides medical services to 

individual clients? Can I keep the clients’ names confidential? 
The Fair Political Practices Commission (FPPC) has established a process by which Form 700 filers may seek 
guidance about such confidentiality issues. That process is set forth in FPPC regulation 18740. If you believe 
that your Form 700 raises confidentiality concerns, you should contact the Ethics Commission and the FPPC 
as soon as possible to allow sufficient time for this process. 

 
 
 

http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/LegalDiv/Regulations/Index/Chapter7/Article2/18740.pdf
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11. Are there designated employees who are required to file Ethics and Sunshine training certificates?  

No. Only elected officials, department heads, and members of boards and commission must file Ethics and 
Sunshine training certificates. By City policy issued by the Mayor and the Department of Human Resources 
in 2016, some employees who are involved in procurement and purchasing are now required by City policy 
to take ethics training. But these employees are not required to file Ethics training certificates with the 
Ethics Commission.  

 
12. I recently changed positions within the City. In my former position, I filed a Form 700, and in my new one, 

I will also file a Form 700. Do I need to file an assuming office Form 700 upon taking the new position? 
In such a situation, you are neither “assuming” nor “leaving” an office for Form 700 purposes. But on your 
next annual Form 700, you would be required to disclose: 

• interests made reportable by your original disclosure category that were held or received at any 
time during the period from the beginning of the reporting period to the transfer date; and 

• interests made reportable by your new disclosure category that were held or received at any time 
during the period from the date of the transfer through the end of the reporting period. 

 
13. How long are paper copies of Form 700 retained in department’s files?  

The law requires Form 700s to be retained for seven years. 
 

14. Do I need to file Form 700 if my position is not listed in the City’s Conflict of Interest Code?  
State law requires individuals to file a Form 700 when their position is designated in a jurisdiction’s Conflict 
of Interest Code (in San Francisco, Article III, Chapter 1 of the Campaign and Governmental Conduct Code). 
By policy, some departments may also ask other employees to file economic interest statements. Questions 
about financial disclosure policies that may apply to persons other than designated filers should be directed 
to your department head or departmental filing officer.   

 
15. As a designated employee, why can’t I file my Form 700 electronically?  

Currently, only elected City officials, department heads, board members and commissioners can file their 
statements electronically. In the coming year, the Ethics Commission will be proposing a change in the law 
to extend electronic filing to all designated filers to enable everyone to take advantage of online filing 
technology for their Form 700 filing requirements.  

 
16. Where do late fees go?    

Form 700 statements filed late are subject to a late fee of $10 per day per position, up to a maximum of 
$100. Late fees are deposited into the City’s General Fund.  

 
17. Who has authority to levy discipline or other penalties for a failure to file a required Form 700? 

Your department may discipline you for failing to file a Form 700. In addition, the Ethics Commission and/or 
the Fair Political Practices Commission may take steps to initiate an enforcement action against a filer who is 
more than 30 days late in filing Statement of Economic Interest (Form 700). Under state law, failure to file a 
Form 700 can subject the filer to a fine of up to $5,000 per violation. In addition, willful failure to file may be 
a misdemeanor and non-filers may also be subject disciplinary action (San Francisco Campaign and 
Governmental Conflict of Interest Code Section 3.1-102.5). 
 

  
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