SF Ethics
Commission

Contact Lobbyist —

How To Amend
Registration Statement




Filing Amendments to Registration
Statements — Step 1

" Using Google

Ch rOme VlSlt NetFile User Log In
www.netfile.co e -
m/filer — ‘
* Login with the E—
N .
last™ e-mail
address

associated with
your account.

*E-mail recovery instructions on the next slide.


http://www.netfile.com/filer

Filing Amendments to Registration
Statements — Step 1.5

* If you do not remember the

Iast e-ma|| address Home » Disclosures > Lobbyist Disclosure » Directories & Search > Lobbyist Directory
giigﬁ'g%e\ﬁs}/g'th your Directory of Individual Lobbyists 2021 2021 8
https://netfile.com/lobbyist o>

pub/#/sto/directory/lobbyist
s/2021 adjust the page to
reflect the last year you
were a registered lobbyist,
the e-mail is under your
name/image.

° |f you no Ionger have access Registration Status: Terminated Details Registration Status: Registered Details Registration Status: Registered Details
to the previous e-mail
address send an e-mail to
filerhelp@netfile.com to
have the account linked to
an e-mail address you
control.

Abraham, Emily Aquilar, Lauren Alborg, Tim



https://netfile.com/lobbyistpub/#/sfo/directory/lobbyists/2021
mailto:filerhelp@netfile.com

Filing Amendments to Registration
Statements — Step 2

Home Manage Registration | Transagctions | Statemenis | Manage Entities | User Options

- Add/Remove/ RS
Updateall [ ol

ChangEd Syi Update Firm Information
information in Switch Firm

the “Manage ot ormn |

R H t t H 14
e g I S ra I O n Home | Manage Registration | Transactions | Statements | Manage Entities | User Options | Help User Options Help _
Client List Department List

Important!

Record your lobbying activity BEFORE you create your
lobbying statement.

Important! Important!
Create and e-file Registration Statement AFTER you edit the Client List. Updates to this page are not considered filed until a Registration Create and e-file Registration Statement AFTER you edit the Department List. Updates to this page are not considered filed until a
Statement is e-filed. Registration Statement is efiled.

Client Name m Show Only Current Periods Export Client List Department Name m Show Only Current Periods Export Department List
: 2 ™ ] Name= Periods
Home | Manage Registration | Transactions | Statements | Manage Entities | User Options | Help Home | Manage Regisiration | Transactions | Statements | Manage Eniiies | User Options [ Help | |

. . . Contact Lobbyist Information =
Lobbyist Firm Information -
Create and e-file Registration Statement AFTER you edit this page. Updates to this page are not considered filed until a Registration
|mpmam! Statement is e-filed.

Create and e-file Registration Statement AFTER you edit this page. Updates 1o this page are not considered filed until a Registration
Statement is e-filed.

Address | 44 Jessie Street

smfi c
Email mrclean@sfgov.org
Update Existing Firm/Employer
a pd g 'F puy Phone 4155551212



Filing Amendments to Registration
Statements — Step 3

e After the information
has all been updated,

User Options | Help

Home | Manage Registration | Transactions)| Statements | Manage Entities

Cregte d Praft Contact Lobbyist Regi e
R@ngt rathn Name Emglﬁmnf City Officers or Filing Dat

Statement



Filing Amendments to Registration
Statements — Step 4

* Goto the e e eistin | nstons | tements | g s usercpions v |

Home Page

Important!

. I_Dbbwst E-F|Ier System o Record your lobbying activity BEFORE you create your lobbying statement.
* View the

Newl
y %k Refresh your browser if you do not see your newly created draft statement

Created Draft Draft Statements < <l >

° E_f.l th Title = Created By = Created On = Actions
le the consttot ey Y 171155738 | ] i -
Statement
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